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Capital for Business, Inc.
Phone | Fax: 212.714.8383

info@cfbfinancing.com
Standard Basic Package For Business or Asset-Based Loans

The following is a basic package of information that will satisfy many funders of business loans and asset-based loans. Additional items may be necessary depending on the situation, but this list will get a prospective transaction to the proposal stage.

	
	I Need
	I Have
	

	Application
	
	
	Complete credit application identifying 100% of the company ownership, with all bank, debt reference, and trade reference phone numbers confirmed, and signed by company officer or owner.

Copy of business registration documents. 



	Financial Statements

Interim Statements

(Comparative)

	
	
	Copy of fiscal year-end CPA prepared financial statement for each of the three most recent years, including CPA cover letter, income statement, balance sheet, cash flow statement (if included by CPA), and all notes. 

Most recent internally prepared month-end/year-to-date interim income statement and balance sheet, plus the income statement and balance sheet for the corresponding month of the previous year. For example, July 31, 2007 and July 31, 2006. These are referred to as Comparative Interims.



	Business

Tax Returns


	
	
	If client is a partnership or corporation with compiled statements, or if financials are not prepared by a CPA, include three most recent years’ federal income tax returns (no provincial returns). Include all pages of each return. If client has reviewed or audited financial statements, do not include tax returns unless they are requested by an interested funder.



	Business Assets


	
	
	Accounts Receivable aging report.

Copies of current invoices.

List of all business assets such as equipment, real estate (if company owns it), patents, copyrights, license agreements, etc. Copies of any appraisals on real estate and/or equipment that borrower has. (All this is termed Fixed Assets, or Long Term Assets) (Don’t order any new appraisals until lender is identified because each lender has specific appraisal requirements to be met.)



	Documenting Marketing Status


	
	
	List of all customers

Copies of any and all contracts with customers.



	Business Liabilities
	
	
	Accounts Payable aging report.

Copy of any contracts with suppliers.

Detail of all debts owed, both short term and long term. Include date debt was incurred, original loan amount, payment schedule, terms and conditions, interest rate, and maturity date. Summarize this information in a form such as that provided in this kit. All these debts will be paid off by the new financing you are arranging. Ultimately, the lender will need copies of the original loan documents. 



	Ownership Details


	
	
	Articles of Incorporation (with corporate resolution to borrow, if available), d.b.a. statement, or Partnership Agreement.


	Company Information
	
	
	Company sales brochures or any other speedily-read, colorful material that describes what the company does or sells.

Building lease (if borrower rents its space).




	Personal Tax Returns


	
	
	Three most recent yearly personal federal tax returns (no provincial returns) for each guarantor. Include all pages of each return. For a sole proprietorship, the business tax return and the personal tax return are the same, with the business profits accounted for on Schedule C. 



	Personal Financial Statement
	
	
	Personal financial statement for each guarantor, signed and dated within the most recent 90 days. The value of a guarantor’s share of a privately held corporation is shown as “Unlisted Stock”, and is equal to his/her proportionate share of the corporation’s Stockholders’ Equity or net worth.



	Broker Fee Agreement


	
	
	Include a copy of any broker fee agreement, or agency agreement you have with borrower.


	Executive Summary

(Write-up)

Use of Funds

Projections


	
	
	Prepare a write-up about the client company, and what it does. Describe the need for the loan, and how the loan will further improve the client company’s profits Brevity is vital, but then so is completeness! The reader should be able to understand the highlights of the deal within the first page. All the detail that backs up the first page appears in subsequent paragraphs.

Prepare a Use-of-Funds schedule, showing how the loan proceeds will be used to pay off existing debt and to generate new profits.

Have client prepare month-by-month business projections for the first three to five years after funding. 
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